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                 Polasaí um Leigheas a Thabhairt
                                                                                            Policy on the Administration of Medicine

Réasúnaíocht:

Feictear don Bhord go bhfuil gá leis an bPolasaí seo chun; 

· Soiléiriú a dhéanamh maidir le freagracht
· Treoir shoiléir a thabhairt maidir le hamanna nuair nach bhfuil sé ceadaithe do bhall foirne leigheas a thabhairt. 

· Soiléiriú a dhéanamh ar na nósanna imeachta maidir le páistí a bhfuil ailléirge orthu le rud ar bith

· Cosaint a thabhairt do na baill foirne sin atá sásta leigheas a thabhairt
· An scoil a chosaint ar aon chás dlí
Gaol le Sainsprid na Scoile:

Tá dualgas ar Bhord Bainistíochta Scoil Oilibhéir sláinte agus sábháilteacht na ndaltaí a chosaint nuair atá siad i mbun imeachtaí ceadaithe scoile.  Mar sin fhéin ní chiallaíonn sé seo go bhfuil sé de dhualgas ar mhúinteoirí go pearsanta, nó ar an bhall eile na foirne, leigheas a thabhairt amach.
Aidhmeanna an Pholasáí seo:
Siad seo a leanas aidhmeanna agus cuspóirí an pholasaí seo;
· Laghdú a dhéanamh ar an gcontúirt go ndeantar dochar ar bith do pháiste nó do bhall foirne ar bith agus iad ar thailte na scoile.
· Dualgas an Bhoird Bhainsitíochta chomhlíonadh maidir le riachtanais Slándála agus Sláinte.
· Creatlach a sholáthar ina mbeifear in ann leigheas a thabhairt i gcásanna éigeandála nó sa chás go bhfuil socrú aontaithe roimh ré le tuismitheoirí/caomhnóirí an pháiste maidir le tabhairt rialta. 
Fadbhanna Fadtéarmacha Sláinte

Sa chás go bhfuil fadhbanna sláinte fadtéarmacha/buana ag páistí sa scoil, caithfear socruithe cuí sothuigthe a dhéanamh leis an mBord Bainistíochta maidir le riaradh cógais. Titeann an fhreagracht seo ar na dtuismitheoirí/ caomhnóirí. Ba cheart go gcuimseodh sé seo féindháileadh an leighis, dáileadh faoi stiúir na dtuismitheoirí agus daileadh faoi stiúir fhoireann na scoile. 
Coinníollacha bagracha don bheatha
I gcás a bhfuil leanaí ag fulaingt ó choinníollacha atá bagrach don bheatha, caithfidh na tuismitheorí/caomhnóirí é a mhíniú go soiléir, ar pháipéar, an méid atá le déanamh i gcás éigeandála, ag tagairt ach go háirithe d’aon rud a bheadh ina bhagairt don leanbh (Aguisín 3). Má bhíonn leigheas éagandála riachtanach, caithfidh socrú a dhéanamh leis an mBord Bainistíochta. Caithfidh na tuismitheoirí litir shlánaíochta a shíniú maidir le haon dlíteanas/freagracht a thiocfadh chun cinn maidir le tabhairt amach leighis.  
Iarrann an Bord Bainistíochta ar thuismitheoirí/chaomhnóirí a chinntiú go gcuirtear múinteoirí ar an eolas i scríbhinn má tá aon tinneas ar aon ghasúr sa rang.
· Ní thabharfar amach aon chóir leighis nach bhfuil ar oideas agus ní choinneofar sa scoil é.
· Ní thabharfar amach aon chóir leighis ar oideas gan chead (scríofa) ó thuismitheoirí/chaomhnóirí agus údarás an Bhoird Bhainistíochta.
· Níor cheart go mbeadh aon leigheas i seilbh an dalta.  Ba chóir é a choinneáil faoi ghlas i gcófra san oifig.  
· Ba cheart cóir leighis áirithe (eg. ionanálaitheoir a bhíonns ag gasúir a bhfuil plúchadh orthu) a bheith ar fáil go furasta i gcaitheamh an lae scoile.
· Nuair is féidir b’fhearr go dtógfadh an dalta é fhéin an chóir leighis faoi mhaoirseacht dhuine fásta a bhfuil údarás aige.
· Ba cheart cuntas scríofa a choinneáil den am agus den dáta ar tógadh an chóir leighis.
· Níor cheart do mhúinteoir cóir leighis a thabhairt amach gan údarás soiléir ón mBord Bainistíochta
· Níl sé de dhualgas ar aon mhúinteoir cóir leighis nó drugaí a thabhairt do dhalta.
· I gcás éigeandála gheofar cúnamh cáilithe leighis chomh luath agus is féidir.
· Ba cheart do thuismitheoirí/chaomhnóirí dalta a dteastaíonn cóir leighis rialta uaidh le linn uaireanta scoile, scríobh chuig an mBord le go dtabharfaidís an t-údarás do bhall na foirne an chóir leighis a thabhairt don dalta ar scoil. 
· Beidh sonraí scríofa ó na tuismitheoirí/caomhnóirí ag teastáil ón mBord Bainistíochta:  

(a)       ainm an ghasúir

(b) ainm an leighis – dáileoga, minicíocht, uasmhéideanna in aghaidh an lae           
(c) ar cheart don ghasúr fhéin a bheith freagrach as an gcóir leighis?

(d) Cén uair ba cheart don mhúinteoir an leigheas a thabhairt

(e) Síniú tuismitheora/caomhnóra ag tabhairt a gcead

(f) Cén uair ba cheart teangbháil a dhéanamh le tuismitheoirí/caomhnóirí?

(g) uimhir teangabhála teileafóin i gcás éigeandála
· Ba cheart do thuismitheoirí/chaomhnóirí iarratas nua a dhéanamh ag tús chuile scoilbhliana má táthar ar an eolas faoi gcoinníoll.
· Tá freagracht ar an tuismitheoir/caomhnóir a chinntiú chuile mhaidin go bhfuil an múinteoir a bhfuil sé d’údarás aige an chóir leighis a thabhairt, ar scoil, mura bhfuil socrú eile déanta go háitiúil.
· ‘Siad na tuismitheoirí/caomhnóirí atá freagrach as an chóir leighis a chur ar fáil agus ba cheart dóibh go hiondúil cúntas a choinneáil le cinntiú go bhfuil an chóir leighis á tógáil.
· Má tá aon choinníoll a chuirfeadh an páiste i mbaol an bháis, ba cheart dó a bheith scríofa go soiléir céard ba cheart/nár cheart a dhéanamh i gcás éigeandála ag míniú go díreach cén rud a d’fhéadfadh a bheith contúirteach don ghasúr.
· Ba cheart do na tuismitheoirí/caomhnóirí an Bord Bainistíochta (agus baill na foirne a bhfuil údarás acu) a shlánú ó aon fhreagracht nó dliteanas a d’fhéadfadh a bheith i gceist maidir le tabhairt amach leighis sa scoil.  Cuirfidh an Bord Bainistíochta lucht árachais na scoile ar an eolas dá réir.
· Nuair is féidir, ba chóir don dochtúir clainne socrú a dhéanamh don leigheas a thabhairt amach taobh amuigh d’uaireanta scoile.
· Nuair atá cead tugtha ag an mBord Bainistíochta leigheas a thabhairt amach, ba cheart an méid is lú den leigheas a thabhairt chun na scoile.  B’fhearr dá dtabharfadh tuismitheoir/caomhnóir chuig an scoil é le treoracha scríofa agus ainm an ghasúir.
· Má thagann aon athrú ar an leigheas (nó ar an méid leighis atá le tabhairt) ba cheart an scoil a chur ar an eolas láithreach le treoracha scríofa ag míniú cén chaoi leis an leigheas a stóráil agus a thabhairt.
· Ba cheart do thuismitheoirí/chaomhnóirí na nósanna imeachta seo a thuiscint go soiléir sula gcuirtear aon iarratas chuig an mBord Bainistíochta.
Leigheas
· Ní choinneofar leigheas nach bhfuil ar oideas sa scoil, ní thabharfar do pháistí iad ach an oiread.
· Ní thabharfaidh ball foirne leigheas ar oideas ach amháin sa chás go bhfuil na coinniollacha thuas chomhlánaithe. 
· Is gá socrú a dhéanamh leis an bPríomhoide maidir le leigheas éigeandála ar gá é a choimeád sa scoil. 
· Níl cead ag aon bhall foirne leigheas a thabhairt gan cead a fháil ón mBord Bainistíochta. 
· Ba cheart go ndéanfadh an dalta an leigheas a thógáil iad féin, faoi stiúir bhall na foirne mura bhfuil an tuismitheoir ar fáil. 
· Ní bheidh sé de dhualgas ar aon bhall foirne leigheas a thabhairt 
· Níl cead ag páistí aon leigheas a choimeád ina seilbh féin, i málaí nó i gcótaí srl. 
· Más féidir in aon chor, ba cheart do thuismitheoirí tógaint an leighis a eagrú d’am éigin lasmuigh den lá scoile
Glaonna Abhaile
· Cuirtear glaoch abhaile chun páiste a bhailiú má shíltear go bhfuil an páiste róbhreoite le bheith ar scoil
Treoracha maidir le páistí a bhfuil alléirge orthu
1. Tugtar eolas agus comhairle do pháistí maidir le malartú bia srl.
2. Beirtear leo an leigheas má tá an páiste ag fágáil suíomh na scoile 
3. Tá liosta na ndaltaí a bhfuil alléirge ag bun na cáipéise seo

4. Cuirtear gach ball foirne ar an eolas faoin alléirge agus faoin bpáiste.

5. Cuirtear grianghraf den pháiste sa leabhar tinrimh sa Seomra Foirne.
Má bíonn taom ar aon pháiste de bharr alléirge
1. Leantar treoracha a thug an tuismitheoir/an caomhnóir.
2. Cuirtear an tuismitheoir/an caomhnóir ar an eolas láithreach

3. Más gá, coimeádtar Epipen/Anapen srl, sa seomra foirne.   Má bhaintear úsáid as an bpeann seo cuirtear glaoch ar otharcharr. 
Dualgas ar thuismitheoirí/ar chaomhnóirí 

Tá sé de dhualgas ar an tuismitheoir/ar an gcaomhnóir;

· An bhileog eolais sláinte a líonadh amach i gceart ag tús gach bliana

· An scoil a chur ar an eolas faoi aon athrú nó eolas breise don bhileog sin
· A bheith cinnte go bhfuil Epipen nó Anapen nó aon leigheas eile in dáta 
· Na sonraí teagmhála atá ag an scoil a choimeád reatha agus cruinn
· Gan páiste tinn a chur ar scoil - Ní choimeádtar páistí san fhoirgneamh ag am sosa. Má ta siad róbhreoite le súgradh faoin aer, tá siad róbhreoite le bheith sa seomra ranga
Rationale/Motivation:

It is the opinion of the board that the attached policy is necessary to;

· Clarify responsibilities

· Provide clear guidance on when staff are not allowed to provide/give medicine

· Clarify the procedures for children that have allergies

· Protect the staff whom are willing to provide/give medicine

· Protect the school in legal matters

Relationship to School Ethos

The Board of Management of Scoil Oilibhéir is obliged to protect the health and safety of the pupils while they participate in school sanctioned events. However, this not mean that it is the duty of teachers personally, nor any other member of staff, to apply/provide/administer/give medicine.

Policy Aims:

The following are the aims and objectives of this policy:

· Reduce any danger that may harm the child or a member of staff while on the school grounds

· Duties of the Board of Management with regard to Health and Safety compliance

· Provide a framework that facilitates the giving of medicine in emergency cases or where there is an arrangement agreed in advance with the parents/guardians of the child in relation to regular provision.

Long-term Health Problems

Where there are children with long-term health problems in school, proper and clearly understood arrangements for the administration of medicines must be made with the Board of Management. This is the responsibility of the parents/guardians. It should include measures such as self-administration, administration under parental supervision or administration by school staff.

Life Threatening Condition   


Where children are suffering from life threatening conditions, parents/guardians must clearly outline, in writing, what should be done in a particular emergency situation, with particular reference to what may be a risk to the child (Appendix 3). If emergency medication is necessary, arrangements must be made with the Board of Management. A letter of indemnity must be signed by the parents in respect of any liability that may arise regarding the administration of medication.

The Board of Management invites parents/guardians to ensure that teachers are informed in writing of any illness that a child may have in the class.

· No medication will be administered that is not recommended nor kept in the school

· No prescribed medication will be given without written permission from parents/guardians and not authorised by the Board of Management.

· The medication is not to be held by the pupil. It should be kept locked in a designated cupboard.

· Certain medication (e.g. inhalers which are required by children with asthma) should be readily available during the school day

· Where possible, it is preferable that the pupil can self-administer the medicine under the supervision of an adult of authority

· The time and date when the medicine was taken should be recorded in a log book.

· Teachers are not allowed to administer medicine without the express permission of the Board of Management

· Teachers are not obliged to give medicine or drugs to pupils

· In emergencies, qualified medical assistance should be sought as soon as possible 

· Parents/Guardians of pupils who require that medicine is given during school hours on a regular basis should write to the Board of Management to authorise a member of the staff to administer the medicine to the pupil at school.

· The following details are required in writing by the Board of Management:

· Name of child

· Name of medicine – dosage (spoons), frequency (times per day) and limits (max. number of doses over 24 hours (experience DOS)

· Whether the child themselves will be responsible for the medical treatment

· What time should the teacher give the medicine

· Signature of parent/guardian providing permission

· Specific time/occasion when the parent/guardian should be contacted

· Contact telephone number in case of emergencies

· Parents/guardians should submit a new application at the beginning of the school year if the condition is known

· It is the responsibility of the parent/guardian to ensure every morning that the teacher is authorised to give the medicine, unless other arrangements have been made (locally)

· The parents/guardians are responsible for the medicine that is provided and they should generally keep a record that the medicine is being taken

· If a child has a condition that may be life-threatening, it should be clearly written what should or should not be done in case of emergency outlining exactly what may be dangerous for the child.

· The parents/guardians should relieve the board of management (and members of the staff having authority) from any responsibility or liability which may arise in connection with the administration of medicine in the school.

· Where possible, the family doctor should arrange for medicine to be administered outside of school hours

· Where permission is given by the Board of Management that medicine may be given out/administered, the least amount should be given to the school. The parent/guardian should provide the written instructions along with the name of the child to be treated.

· If there is any change in the type of medicine (or the amount of medicine that is to be given) the school should be notified immediately with written instructions, explaining how to store the medicine and administer.

· The parents/guardians should ensure that these procedures are clearly understood prior to any request to the Board of Management.

Leigheas

· Medicine that is not prescribed will not be kept in the school, and it will not be given to children.
· Staff will only administer prescription medicine in the cases where the above conditions are satisfied
· It is necessary to arrange with the Principal if emergency medicine is to be kept in the school.
· No staff member may give medicine without the board’s permission.
· The pupil should take the medicine themselves, under the supervision of a member of staff, if a parent is not available.
· No member of staff shall be obliged to give medicine 
· Children are not allowed to keep medicine in their own possession, in bags or coats etc.
· If at all possible, parents should arrange the taking of medicine at some time outside of the school day

Calls to home

· A phone call to the home of the child will be made to collect the child when the child is deemed to be too sick to be at school
Instructions for Children with Allergies

1. Information and advice is provided to children in relation to exchange of food

2. They will bring the medicine with them if they leave the school premise

3. A list of students with allergies is provided at the bottom of this document.

4. All staff are made aware of the allergies and the child.

5. A photo of the child is placed in the attendance book in the staff room

If any child has a seizure because of an allergy

1. The instructions provided by the parent/guardian will be followed

2. The parent/guardian will be notified immediately

3. If necessary, keep an EpiPen/Anapen etc. in the staff room. If such a device is used, an ambulance will be called immediately.

Duty of parents/guardians

It is the duty of the parent/guardian; 

· To fill out the health information sheet properly at the beginning of the year

· To inform the school of any changes or additional information on the sheet

· To ensure that the Epipen or Anapen, or any other medicine is in date

· To keep the school contact information updated

· Not to send a sick child to school - Children are not kept in the building at break time. If they are too ill to play outdoors, they are too ill to be in the classroom.

Tinneas agus Tabhairt Amach Leighis

Medical Condition and Administration of Medicines

Ainm an Pháiste | Child’s Name:
________________________________________________

Seoladh | Address:    


________________________________________________

Dáta Breithe |Date of Birth:  

____________

Sonraí Teagmhála Éigeandála |Emergency Contacts
1) Ainm | Name: ____________________________   
Guthán | Phone: ___________________

2) Ainm | Name: ____________________________   
Guthán | Phone: ___________________

3) Ainm | Name: ____________________________   
Guthán | Phone: ___________________

4) Ainm | Name: ____________________________   
Guthán | Phone: ___________________

Dochtúir an Pháiste | Child’s Doctor: ____________________________ Guthán | Phone: ________________

Riocht Sláinte | Medical Condition: _________________________________________________________

Sonraí an Oidis | Prescription Details: _________________________________________________________

Sonraí Stórála | Storage details: ________________________________________________________________

Dáileogacht de dhíth | Dosage required: _________________________________________________________

An féidir leis an bpáiste a bheith freagrach as an leigheas a thógail iad féin?

Is the child to be responsible for taking the prescription him/herself?

____________________________________________________________________________________________
Céard atá le déanamh?
What Action is required?
____________________________________________________________________________________________
Iarraim(id) go gceadaíonn an Bord Bainistíochta tógáil an leighis ar oideas le linn an scoil-lae de bharr go bhfuil sé ríthábhachtach agus riachtanach do shláinte mo pháiste/ár bpáiste. Tuigim(id) nach bhfuil sé d’acmhainn ag an scoil an leigheas seo a stóráil agus tuigim(id) gur gá dúinn an méid cheart achur isteach gach aon lá.  Tuigim(id) go bhfuil se de dhualgas orainn an scoil a chur ar an eolas, i scríbhinn, faoi athrú ar bith sa leigheas seo nó sa dáileogacht.  Tuigim(id) freisin gur gá dúinn an scoil agus an múinteoir a chur ar an eolas faoin leigheas eo ag tús gach scoilbhliana. Tuigim(id) nach bhfuil aon traenáil leighis ag aon bhall foirne agus slánaím(id) an Bord ar aon 

dliteanas maidir le tabhairt amach an leighis seo.    |
I/We request that the Board of Management authorise the taking of Prescription Medicine during the school day as it is absolutely necessary for the continued well being of my/our child. I/We understand that the school has no facilities for the safe storage of prescription medicines and that the prescribed amounts be brought in daily. I/We understand that we must inform the school/Teacher of any changes of medicine/dose in writing and that we must inform the Teacher each year of the prescription/medical condition. I/We understand that no school personnel have any medical training and we indemnify the Board from any liability that may arise from the administration of the medication.  

Sínithe | Signed  ________________________  Tuismitheoir/Caomhnóir | Parent/Guardian

Sínithe | Signed  ________________________  Tuismitheoir/Caomhnóir | Parent/Guardian

Dáta | Date

________________________

Appendix 2

Allergy Details
Sonraí Alléirge
Cineál Alléirge |Type of Allergy:
__________________________________________________

Leibhéal imoibriú |Reaction Level:
__________________________________________________

Leigheas |Medication:

__________________________________________________

Sonraí Stórála |Storage details: 
__________________________________________________

Dáileog de dhíth |Dosage required:
__________________________________________________

Nós Imeachta Riaracháin (Cathain, Cén fáth, Conas) |Administration Procedure (When, Why, How) ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Stair Leighis |Medical History:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Frithghníomhartha ailléirgeacha Roimhe Seo |Previous Allergic Reactions:

Comharthaí á thaispeáint |Symptoms displayed:_______________________________________________________

Frámaí Ama |Timeframes:________________________________________________________________________

Leighease Riaradh agus amanna imoibriú |Medication Administered and Reaction Times______________________ 
Vacsaínithe faighte |Vaccinations Received:__________________________________________________________    
Aon breotachtaí eile |Any other Illnesses: _____________________________________________________________    

Sínithe |Signed:
________________​__

Dáta |Date:
__________________
Appendix 3

Nósanna Imeachta éigeandála

Emergency Procedures

I gcás a thaispeánann ____________aon chomhartha de chuid deacracht leighis, ba cheart na nósanna seo a leanas a leanúint
In the event of ______________ displaying any symptoms of his medical difficulty, the following procedures should be followed.
Comhartha:

Symptoms: 
__________________



______________________


__________________



______________________
__________________



______________________
__________________



______________________
Nós Imeachta:

Procedure: 
        1.  ____________________________________

2. ____________________________________

3. ____________________________________

4. ____________________________________

5. ____________________________________

6. ____________________________________

Le cuir san áireamh:   
Brúigh 999 agus cuir glaoch ar na seirbhísí éigeandála, déan teadmháil leis na tuismitheoirí

To include: 

Dial 999 and call emergency services.
Stair Leighis
__________________________________________________________________________________

Medical History__________________________________________________________________________________ _______________________________________________________________________________________________ 

Vacsaíniú 
__________________________________________________________________________________ Vaccinations:___________________________________________________________________________________________________________________________________________________________________________________
Aon Tinneas eile
___________________________________________________________________________

Any other illnesses:_______________________________________________________________________________
_______________________________________________________________________________________________

Aon obráid go dtí seo
___________________________________________________________________________ 
Any previous surgeries:____________________________________________________________________________
______________________________________________________________________________________________

Dáta
_______________

Date: 

Appendix 4
Taifead ar riaradh leigheasanna
Record of administration of Medicines

Ainm an Dalta

Pupil’s Name: 

_____________________

Dáta Breithe

Date of Birth: 

_____________________

Riocht Sláinte

Medical Condition: 
__________________________________________________

Leigheas Medication:

__________________________________________________

Dáileog tugtha Dosage Administered:__________________________________________________

Sonraí Riarachán (Cathain, Cén Fáth, Conas)

Administration Details (When, Why, How) _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sínithe

Signed:
________________​__

Dáta

Date:  __________________
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